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The University of Birmingham

Registry - Academic Services
NOMINATION OF EXAMINERS AND CHAIRPERSON

FOR RESEARCH DEGREES

CHANGE OF CHAIRPERSON
SECTION 1:  NOMINATION OF CHAIRPERSON

(Please refer to Section 5 and Appendix A of the Code of Practice Assessment of Research Degree Theses available at: https://intranet.birmingham.ac.uk/as/registry/legislation/codesofpractice/index.aspx.  
The Chairperson should:  

· be a member of academic staff, with sufficient ability and maturity to ensure the proper conduct of the proceedings, who has examined research degrees in any University on previous occasions. They may be from a different principal academic unit to the postgraduate researcher;
· have some knowledge of the subject area of the thesis in general terms;
· not be one of the examiners.

The Chairperson is not required to read the thesis.
Name ………………………………………………. Title ……………………………...

Staff ID Number: …………………………………………………………………………

School ……………………………………………………………………………………

Department ……………………………………………………………………………..

Position …………………………………………………………………………………..

Tel No   …………………………………………………………………………………...

 Email …………………………………………………………………………………….

Has the member of staff concerned agreed to undertake the duties of chairperson?

YES/NO
(delete as appropriate)

SECTION 2:  CASE FOR EXCEPTIONAL APPOINTMENTS
Please refer to Section 4 of the Code of Practice for the Assessment of Research Degree Theses available at: https://intranet.birmingham.ac.uk/as/registry/legislation/codesofpractice/index.aspx. 
Please indicate category relevant for the proposed examiner:

The following is approved by the person signing this form on behalf of the Head of School

4.1.
Does not hold an academic appointment

Reasons to support nomination






The following will be referred to the Research Progress & Awards Sub Panel for consideration:

4.2 Does not hold a qualification at least equivalent to the degree s/he will be 
examining
 


4.3 
Holds an appointment as a Lecturer on probation.




4.4 Is a former member of staff of this University or former postgraduate researcher 


of this University (before a lapse of at least four years).


4.5 Is a registered postgraduate researcher.


4.6 Other (please give details).


Please provide a statement to support the case for an exceptional appointment of an examiner and attach supporting documentation.  Please include the reasons why the proposed examiner rather than anyone else is being nominated to undertake this examination.










SECTION 3:  SCHOOL APPROVAL

I confirm that the Code of Practice on Assessment of Research Degree Theses (https://intranet.birmingham.ac.uk/as/registry/legislation/codesofpractice/index.aspx) has been followed and that the following points have been observed.

2.5 
Supervisor(s) should normally be consulted before the examiners are nominated. Postgraduate 
researchers should be able to comment on the choice of examiners.


2.7 
Schools should ensure that the nominees have been asked informally to act as examiners, that 
they are aware of the University’s timescale for the examination of theses (normally eight 
weeks 
where an oral examination is to be held; six weeks in other cases) and also of the proposed date of 
submission of the thesis by the postgraduate researchers. Schools should also ensure that nominees 
know what is expected of them as examiners, should their nominations be confirmed (see Appendix 
A of this Code of Practice). Nominees should be 
asked about their availability should there be 
unforeseen delays in the submission of the thesis.


4.4 
The examiners should not:

1
Have had a substantial direct involvement with the postgraduate researchers work 


(unless it is a resubmitted thesis). Where staff involved in progress reviews and members of 

the School Progress Panel (sometimes known as “internal assessors”) are nominated to act 

as internal examiners, the Head of School (or nominee) should confirm on the Nomination of 

Examiners form that the nominee has not had a direct involvement with the postgraduate 


researcher’s work to ensure that there is no conflict of interest. (For example, consideration 

should be given to the amount of feedback given to the postgraduate researcher by the 


proposed internal examiner and whether they are sufficiently independent of the 



postgraduate researcher’s work to enable them to carry out the role of internal examiner.)


2 
Be members of the postgraduate researcher’s Supervisory Team 


(N.B.,A thesis will not be sent for examination until the TURNITIN check has been completed, the outcome reviewed and notified to the Research Student Administration Team).
Name (Block Capitals) …………………………………………………………………………….............................
………………………………………………………………..............    ………………………..................................
Signature of Head of School (or nominee)
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