NOTES FOR END USERS PURCHASING ITEMS ELIGIBLE FOR VAT ZERO RATING
End Users will go through the requisition process to identify the item that they wish to purchase and will add the item to their cart.
Once the End User gets to the View Cart part of the requisition, the following screen will appear;
[image: ]
The approval amount will usually show VAT (assuming the item is usually Standard Rated).  If the End User considers that the goods, substances or medicinal products being purchased are eligible for VAT zero-rating because they are being used for medical research (training, treatment or diagnosis) (see attached guidance), then they will scroll down to the following box towards the bottom of the screen;
[image: ]
1. In the Intended Use drop down box – pick Medical Research.
2. Complete Zero Rate VAT Certificate (available from the Purchasing News on front page of Requisitions screen) by using the writeable PDF boxes including digital signature.  
3. Save and attach the completed Certificate as an attachment to the requisition as shown above.  
PLEASE NOTE, IT IS NOT NECESSARY TO COMPLETE ANYTHING IN THE “TAX CLASSIFICATION” BOX WHEN SELECTING “Intended Use Medical Research” – PLEASE DO NOT SELECT ANY SPECIFIC TAX CLASSIFICATION.  
[bookmark: _GoBack]
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ZERO RATE CERTIFICATES WILL BE AVAILABLE HERE – TO BE COMPLETED AND ATTACHED
Plus Guidance and links to where to go for advice in your College






Please note;  It is proposed that in the short to medium term, the need for Certificates will be dispensed with.  This will be replaced with an automatic statement which will be added to a Purchase Order once “Intended Use – Medical Research” is selected at the Requisition stage.
In the interim, End Users are expected to complete and attach their certificate in order to ensure that the Supplier is aware that the End User considers the item eligible for zero-rating.  
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CR1/2a UAT
Edit Requisition: 100003340 Shop || Manage Approvals || View PDF | | save | ¥ || submit
Requisitioning BU - UOB Business Unit Justification Req ion Amount  20.00 GBP
* Description  Test tubes z Approval Amount  24.00 GBP
4 Attachments None =
Requisition Lines
Acons v Vieww Fomaty 6 /X Freeze Wrap
Line  Description Category Name * Quantity UOM Name Price  Amount (GBP) Delete
1 Testtuves 4121700 1 Box 10.00 GBP. 10.00 x
2 Ruer 14111509 1 Box 10.00 GBP 10.00 x
Total 20.00
Rows Selected 1 Columns Hidden &
4 Line 1: Details
4 Delivery
Requester Romano, Georgina Deliver-to Location Type Internal v
Yrgent [No v * Deliver-to Location  University of Birmingham Q
Requested Delivery Date 1510512019 Deliver-to Address  "Edgbaston, BIRMINGHAM, West Midiands, 15 2TT, UNITED KINGDOM
4 Billing
View v Fomat v < Freeze Wrap
Project Costing Details Charge .
Pro TaokNumber | Expenditure Expenditure Expenditure ﬁi‘ﬂ"..'.':.e Charge Account Percentage  Quantity  Amount (GBP) Delete
Number Item Date Type Organization
Q v 10.41182.P206.00000.00000.00.0000¢ E5, 100 1 10.00
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Project Costing Details

Project Expenditure  Expenditure
Number Task Number 1o Date Type
4Tax

Product Type  Goods

Intended Use

4 Notes and Attachments

Note to Supplier

4 source

Agreement Type

Agreement.

Charge
Expenditure oot
Organi

Charge Account

10.41152.P208.00000.00000.00.00000010.41182.P208.00000.00000.00.000000 5,

Attachments None o

“Tax Classification Code

Supplier

Total

* Percentage

100

Quantity




image3.png
] Shop - Purchase Requisitons - X [S] T16_Jourmals RPT -Oracke81P: X | B Paymentstosaff Pl e R = B =

< C @ nhttps//edzz-devi3.fa.em3.oraclecloud.com/fscmUl/faces/FuseWelcome?_adf.ctrl-state=t1rrubsr3_S&fnd=%3B%38%3B%3Bfalse%3B256%3B%3B%3B8L afrloop=8789761844828464 r O i

Apps @ VisionTime WebAcc.. @ Booking Calendar-.. @ Bllaunchpad 8 Financial Services @ The Finance Office... 8 Staff Development @) Federal Tax Authority 8 Discounts,offers a

CR1/2a UAT

B Free 11 Plus Engiish.. @ Booking Calenar-.. B VAT @ China Instute Boar.. (€] Gift Aid »

Requisitions More Tasks v Manage Requisitions.

Recent Requisitions View More Recent Purchases
100003340 Testtubes Incomplete
100003148 GR106 - RECOVERABLE Incomplete
100003143 ‘GR105 - EU SERVICES - check post change 0% UK SUPPLIER OK Pending approval
Fairade Tea Direc Tag Rapid Aluminium Ruler Rapid 3158 Digtal LCD Rapid Staples DUAX Hazards Cabinet el Cast
100003142 GR104 - EU GOODS - post changs - 0% PASS Pending approval TeaBags (30cm) Mutimeter 700X900X450Mm >
J— GR103- US Goods - 0% PASS Sending approvel £2109 Box £1.25 Eacn £1070 Escn 221 Box £153.00 Each 24000
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Purchasing News

Have you seen the latest offering from the Purchasing department our FAQ's are found by clicking HERE.

Information and Tips.

« Purchasing Help





