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 review form

MSc by Research, PhD and MD Progress Review Form
Form to be completed electronically NOT hand written (apart from signature page)
This process has 2 parts

1. Annual progress review meeting of PGR with supervisors to discuss progress as documented by the PGR in section 2 and as documented by the supervisor in section 3, and summarised in an agreed recommendation in section 4. Supervisors should sign this form (Section 7) prior to submission to the School.

2. Subsequent meeting of PGR and supervisor with School Progress Review Panel as part of School Assessment sessions to verify progress decision. 
	SECTION 1:  To be completed by the person in the School responsible for 
co-ordinating the annual Progress Review exercise or by the PGR 
Name of PGR:
Lead Supervisor:


Co-supervisor:
This form to be returned to:
By (date):




	SECTION 2:  To be completed by the Postgraduate Researcher (and given to the Lead supervisor two weeks before the Progress Review)

Degree for which registered:
Date of first registration for this degree:

Mode of study:
(full-time/part-time/external)

Thesis title:

Date of review meeting:
Date of last progress review:

(a) Please report below the work you have completed since last Progress Review OR, if this is your initial Progress Review, the work you have completed since you began your current research programme 
(b) On how many occasions have you met with your supervisor since the last Progress Review OR, if this is your initial Progress Review, since you began your current research programme?:
(c) Is this frequency sufficient in your view?:
(d) Please give details of research training you have undertaken since the last Progress Review, OR, if this is your initial Progress Review, since you began your current research programme:
(e) Please give an outline of your planned work for the next semester:
(f) Please give a timetable for your work between now and the submission of your thesis, or attach an existing plan:
(g) If applicable, please add your comments about the progress you have made since this form was completed last and how it compares with your predictions then:
(h) Please confirm that you have updated your Development Needs Analysis (DNA) form in light of activity undertaken since the last progress review:
(i) For clinical PGRs only:

Please indicate what your current career aspiration is:



	Section 3: to be completed by the LEAD supervisor before the Progress Review meeting
Progress

(a)
Please comment on the accuracy of the PGR’s assessment of his/her progress, in your opinion:
(b)
Please rate the PGR’s progress since the last Progress Review, OR, if this is their initial Progress Review, since they began their current research programme (delete the statements that do not apply):
Very satisfactory   FORMCHECKBOX _
Satisfactory   FORMCHECKBOX _            Giving cause for concern   FORMCHECKBOX _
(c)
If “Giving cause for concern” state what steps the PGR should now take to ensure a satisfactory outcome. 
Ethics

(d)  (i) Has a University ethical review Self Assessment Form (SAF) been submitted for this project (delete the statement that does not apply)
            Yes               No

      (ii) If yes, was any other action required? (delete the statement that does not apply)
            Yes               No

       (iii) If yes, state NRES number, or University Ethics approval number.
Development Needs Analysis (DNA)
(e)   (i) Has a DNA form been completed (delete the statement that does not apply)
            Yes               No

       (ii) Has you reviewed the DNA form with the PGR? (delete the statement that does not apply)
           Yes               No

      (iii) Please state whether you feel the PGR has completed a satisfactory level of research training and whether there are any gaps still to be filled:
(f)
Please give your estimate of when the thesis is likely to be submitted:



	Section 4: To be completed by the LEAD SUPERVISOR at the progress review meeting between the PGR and supervisor prior to School assessment session 
(a)
Issues discussed at the meeting:
(b)
List of actions agreed at the Progress Review meeting, with an indication of who is to take them and a timescale:


	Section 5: To be completed by the LEAD SUPERVISOR at the progress review meeting between the PGR and supervisor prior to School assessment session 

Formative Plagiarism Process – for 1st year PGRs only
(a) Has the PGR submitted a document (eg: 1st year report) through Turnitin?

             YES             NO

(b) Have the results of the Turnitin report been reviewed & discussed with the PGR?

             YES             NO                

(c) Where there any issues or areas of concern raised?

             YES            NO

(d) If YES, please indicate what feedback was given to the PGR

NB: Supervisors can contact the School Plagiarism Officer(s) for advice if there are areas of concern.


	Section 6: Recommendation to be completed by the LEAD Supervisor after the progress review meeting with your PGR, in line with 3.3 of the University’s Code of Practice on Supervision and Monitoring Progress of Research PGRs

Please indicate your recommendation (delete the statements that do not apply):

· transfer from a master’s programme to a doctoral programme (this is the usual course of action for a satisfactory PGR after the end of the first year of study)

· progress is satisfactory and the PGR may continue with their studies as a normally registered PGR, paying tuition fees (used for continuing PGRs i.e.: those moving from their 2nd year to their 3rd year). 
· progress is satisfactory and the PGR no longer requires full use of University facilities, and having completed the minimum period of study, may proceed to writing up status, paying the continuation fee (used for PGRs entering write up stage)
· progress is unsatisfactory and a plan of supportive or corrective action is agreed which will result in a further review of progress. The PGR would remain normally registered, but would not be permitted to proceed into the next year until progress was satisfactory. If progress were to remain unsatisfactory, the PGR may be required to withdraw

· transfer to a master’s programme from a doctoral programme (PGR would have the right of appeal)

· withdraw. This recommendation would have to be taken in accordance with the relevant University regulation. The PGR would have the right of appeal. 

BOTH LEAD AND CO-SUPERVISOR TO SIGN SECTION 7 BEFORE THE FORM IS SUBMITTED BACK TO THE SCHOOL


	SECTION 7 Signatures Page
1) Supervisors

I confirm that I have met with the PGR and have completed Sections 3-6.

Lead supervisor:
Date:
Signature 
Co-supervisor:
Date:
Signature 
2) School Progress Review Panel (Director or Co-Ordinator)
I agree with/ wish to vary the recommendation made by the Supervisor in Section 6 as follows:


NB: If the progress decision is changed; this must be relayed back to the supervisor prior to the PGR signing the form. The supervisor should countersign (initial) the revised progression decision detailed below.
Comments, if any:
Revised progress decision (if applicable): 

MEMBER OF PROGRESS REVIEW PANEL TO SIGN BELOW AFTER THE ASSESSMENT HAS TAKEN PLACE. ONLY ONE SIGNATURE NORMALLY REQUIRED, HOWEVER DIRECTOR CAN COUNTERSIGN. 
Date:
Signature:
Date:                                                 Signature:                                  
3) PGR (signature to be obtained only once the above 2 sections are signed) 
I confirm that I have read the comments of my supervisor and the School Assessment Panel.
Date:
Signature:


It is the PGR’s responsibility:

1)to obtain all signatures.
2) to let the School Administrator have the fully completed form back.

It is the School Administrator’s responsibility:

1) to let the PGR, supervisor and College PG Office have a copy of the completed form.






